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INTRODUCTION 
 
 
This document contains the following ten definitions of domain for summative evaluation for the revised 
(2005) Introduction to an On-Going Training Process program: 
 

ORS-P005-1 Introduction to the Training Process  

ORS-3006-1 Preparation for Employability 

ORS-4001-1 Learning Plan 

ORS-4002-1 Social and Vocational Exploration 

ORS-5003-1 Better Learning 

ORS-5004-1 Paths to Better Learning 

ORS-5030-2 Processing Information 

ORS-5031-2 Problem-Solving 

ORS-5032-2 Applying a Work Method 

ORS-5033-2 Communicating and Exchanging Points of View 
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PROGRAM: Introduction to an On-Going Training Process 
 
COURSE: ORS-P005-1 Introduction to the Training Process 
 
 
 
1. INTRODUCTION 
 
 

This definition of the domain for summative evaluation describes and classifies the essential and 
representative elements of the Introduction to an On-Going Training Process program and, 
more specifically, of the course entitled Introduction to the Training Process (ORS-P005-1). It is 
based on the program’s organization guide, but should by no means replace the guide itself. It 
takes into account the diversity of local organizations and the implementation of local projects, 
while ensuring that all summative evaluation instruments are consistent with the overall 
program. It is an essential tool for developing summative evaluations that are in line with 
instructional planning. 

 
The definition of the domain for summative evaluation is used to prepare examinations that are 
valid from one version to another, from year to year, and from one school board to another, 
taking into account the division of responsibilities shared by the Ministère de l’Éducation, du 
Loisir et du Sport and the school boards. 
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2. PROGRAM ORIENTATIONS AND CONSEQUENCES FOR SUMMATIVE EVALUATION 
 
 

Orientations Consequences 

The Introduction to an On-Going Training Process 
program takes into account the following 
considerations:1 

 

1. Integration at the training location so that 
adult learners may:  
• become familiar with the dynamic of adult 

education and the role of other participants 
in the learning community 

• make maximum use of the possibilities 
offered in the educational environment 

The evaluation should verify the adult learners’ 
ability to use resources available in their 
educational environment. 

2. Development of a personal learning plan so 
that adult learners may: 
• develop a personal learning plan in 

accordance with their needs and interests 
• see the return to school or continuation of 

studies in a positive light 
• persevere in carrying out the personal 

learning plan 

The evaluation should verify the adult learners’ 
ability to use their personal resources, needs, 
interests and experiences to develop a personal 
learning plan. 

3. Social and sociovocational integration so 
that adult learners may: 
• establish connections between their 

motivation and skills and the society in 
which they live 

• make personal choices concerning their 
social and work life 

The evaluation should verify the adult learners’ 
ability to seek meaning in their experiences, 
learning and training process with respect to social 
and sociovocational integration. 

4. The training process so that adult learners 
may: 
• update and acquire learning strategies 
• experiment with learning processes 
• engage in the training process 
• assess their progress 

The evaluation should verify the adult learners’ 
ability to use critical judgment, creativity and self-
assertion as well as problem-solving and decision-
making skills with respect to the training process. 

5. The transfer of learning so that adult 
learners may: 
• plan new learning 
• apply learning in a variety of life situations 

By taking into account the learning process and the 
adult learners’ needs regarding continuing 
education, the evaluation should verify their ability 
to apply their learning and anticipate where 
learning transfers can take place. 

 

                                                 
 1. Québec, Ministère de l’Éducation, du Loisir et du Sport, Direction de la formation générale des adultes, Introduction 
to an On-Going Training Process, Program of Study (Québec: Gouvernement du Québec, 2005), p.  4. 
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3. COURSE CONTENT 
 
 

3.1 Themes 
  

• Outline of a personal learning plan (tentative draft) 
– Priority training needs  
– Elements related to the production phase 
– Success factors 

  
• Learning achievement 

– Significant learning 
– Progress made 
– Time management 
– Appropriate work methods 
– Use of support resources 
 
 

 
3.2 Skills 
 

• Synthesizing 
 

Producing a draft of a personal learning plan that takes into account 
priority training needs, elements related to the production phase and 
success factors 

 
 

• Evaluating 
  

Assessing what they have learned by identifying significant learning and 
progress made during the course as well as the resources that promote 
success, such as time management, appropriate work methods and use of 
support resources 
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4. TABLE OF DIMENSIONS 
 
 

 
 
 

Themes 
 
 
 
Skills 
 
 

 
 
 

Outline of a personal learning 
plan (tentative draft) 

 
 
 
 
 

70%

 
 
 

Learning achievement 
 
 
 
 
 
 
                                             30% 

Synthesizing 
 

70% 

 
 
− Priority training needs 
− Elements related to the 

production phase 
− Success factors 
 
 
 
 
 
(1)                                  70% 

 
 

Evaluating 
 

30% 

 
 
 

 
 
 
− Significant learning 
− Progress made 
− Time management 
− Appropriate work methods 
− Use of support resources 

 
 
 
(2)                                         30% 
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5. EXPLANATION OF THE CONTENT AND WEIGHTING 
 
  

The general objective for course ORS-P005-1 involves themes and skills that can be weighted 
according to their complexity. 
  
The themes and skills for summative evaluation have been selected from among those 
considered essential for achieving the general objective of the course: “begin a training 
process.” These themes and skills have been selected and weighted in accordance with the 
prescribed terminal and intermediate objectives. 
    
Thus, the adult learners come to synthesize a draft of a personal learning plan and evaluate 
what they have learned during the course. 
  
Emphasis is placed on the adult learners’ ability to: 
 

Content Explanation of Content 
 
− Produce a draft of a personal learning plan that 

takes into account priority training needs, 
elements related to the production phase and 
success factors. 

 

Because of: 
− the potential for using personal resources, 

needs, interests and experiences 
 

 
− Assess what they have learned by identifying 

significant learning and progress made during 
the course as well as the resources that 
promote success, such as time management, 
appropriate work methods and use of support 
resources. 

  

Because of: 
− the potential for using critical judgment 
− the potential for applying learning 
− the potential for transferring learning 
  
 
 

 
The themes and skills are weighted as follows: 
 
Themes  Skills  
Outline of a personal learning plan (tentative 
draft) 

70% Synthesizing 70% 

Learning achievement 30% Evaluating 
 

30% 
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6. OBSERVABLE BEHAVIOURS 
 
 

Weighting of items 
  
  Numbers in the table of dimensions 
   
 

70% 1) Referring to the elements of motivation and the training possibilities identified 
during the course, produce a draft of a personal learning plan that takes into 
account: 
– one priority training need (10%) 
– two elements related to the production phase (15% per element) 
– two success factors (15% per factor) 
 
Criteria: 
– relevance of the priority training need identified 
– consistency of the elements related to the production phase with the priority 

training need identified 
– relevance of the success factors indicated 
 

 
30% 2) On the basis of a review of the training process, assess what they have learned 

during the course by identifying: 
– two significant learning achievements (5% per achievement) 
– one type of progress made during the course (5%) 
– one follow-up with respect to time management (5%) 
– one follow-up with respect to an appropriate work method (5%) 
– one follow-up with respect to the use of a support resource (5%) 
 
 Criterion: 
– relevance of elements indicated 
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7. DESCRIPTION OF THE EXAMINATION 
 
 

7.1 Type of Examination 
  
The examination required for the summative evaluation consists of two parts. 

 
Part I is a written examination focusing on Dimension 1. It consists in handing in a draft 
of a personal learning plan. The amount of time the adult learners will have to prepare 
their draft and the time at which it is to be submitted are to be determined by the school. 
The adult learners must be notified in advance that their draft will be used for summative 
evaluation and be made aware of the evaluation criteria. 
   
Part II is a written or oral examination focusing on Dimension 2. It is administered at the 
end of the course and must not exceed 30 minutes. The adult learners are permitted to 
use the draft of the personal learning plan and their review of the training process 
prepared during the course as well as their course notes and the information they have 
gathered.  

 
It may be possible to develop more than one item per observable behaviour. In this case, 
the marks awarded can be divided between the items, provided that the relative weight of 
the observable behaviour is taken into account. 
 
 

7.2 Partnership 
 

Partners inside or outside the school may participate in the summative evaluation 
process. 
 
 

 7.3 Type of Result 
 
The result obtained may be expressed as a “pass” or “fail,” or as a mark. The pass mark 
is set at 60% for the entire examination. The results must be transmitted in accordance 
with the rules set out in the Administrative Manual for the Certification of Studies in 
General Education for Adults and in Vocational Training. 
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PROGRAM: Introduction to an On-Going Training Process 
 
COURSE: ORS-3006-1 Preparation for Employability 
  
 
 
1. INTRODUCTION 
 
 

This definition of the domain for summative evaluation describes and classifies the essential and 
representative elements of the Introduction to an On-Going Training Process program and, 
more specifically, of the course entitled Preparation for Employability (ORS-3006-1). It is based 
on the program’s organization guide, but should by no means replace the guide itself. It takes 
into account the diversity of local organizations and the implementation of local projects, while 
ensuring that all summative evaluation instruments are consistent with the overall program. It is 
an essential tool for developing summative evaluations that are in line with instructional 
planning. 

 
The definition of the domain for summative evaluation is used to prepare examinations that are 
valid from one version to another, from year to year, and from one school board to another, 
taking into account the division of responsibilities shared by the Ministère de l’Éducation, du 
Loisir et du Sport and the school boards. 
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2. PROGRAM ORIENTATIONS AND CONSEQUENCES FOR SUMMATIVE EVALUATION 
 
 

Orientations Consequences 

The Introduction to an On-Going Training Process 
program takes into account the following 
considerations:1 

 

1. Integration at the training location so that 
adult learners may:  
• become familiar with the dynamic of adult 

education and the role of other participants 
in the learning community 

• make maximum use of the possibilities 
offered in the educational environment 

The evaluation should verify the adult learners’ 
ability to use resources available in their 
educational environment. 

2. Development of a personal learning plan so 
that adult learners may: 
• develop a personal learning plan in 

accordance with their needs and interests 
• see the return to school or continuation of 

studies in a positive light 
• persevere in carrying out the personal 

learning plan 

The evaluation should verify the adult learners’ 
ability to use their personal resources, needs, 
interests and experiences to develop a personal 
learning plan. 

3. Social and sociovocational integration so 
that adult learners may: 
• establish connections between their 

motivation and skills and the society in 
which they live 

• make personal choices concerning their 
social and work life 

The evaluation should verify the adult learners’ 
ability to seek meaning in their experiences, 
learning and training process with respect to social 
and sociovocational integration. 

4. The training process so that adult learners 
may: 
• update and acquire learning strategies 
• experiment with learning processes 
• engage in the training process 
• assess their progress 

The evaluation should verify the adult learners’ 
ability to use critical judgment, creativity and self-
assertion as well as problem-solving and decision-
making skills with respect to the training process. 

5. The transfer of learning so that adult 
learners may: 
• plan new learning 
• apply learning in a variety of life situations 

By taking into account the learning process and the 
adult learners’ needs regarding continuing 
education, the evaluation should verify their ability 
to apply their learning and anticipate where 
learning transfers can take place. 

 

                                                 
 1. Québec, Ministère de l’Éducation, du Loisir et du Sport, Direction de la formation générale des adultes, Introduction 
to an On-Going Training Process, Program of Study (Québec: Gouvernement du Québec, 2005), p.  4. 
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3. COURSE CONTENT 
 
 

3.1 Themes 
 

• Plan of action pertaining to a process leading to employability 
– Objectives and priorities  
– Strategies and means 
– Timetable 

 
• Learning achievement 

– Significant learning 
– Progress made 
– Time management 
– Acceptance of change 
– Use of support resources 
 
 

 
3.2 Skills 
 

• Synthesizing 
 

Producing a plan of action pertaining to a process leading to employability 
that includes objectives, priorities, strategies, means and a timetable 

  
 

• Evaluating 
 

Assessing what they have learned by identifying significant learning and 
progress made during the course as well as the resources that promote 
success, such as time management, acceptance of change and use of 
support resources 
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4. TABLE OF DIMENSIONS 
 
 

 
 
 

Themes 
 
 
 
Skills 
 
 

 
 
 

Plan of action pertaining to a 
process leading to employability

 
 
 
 
 

70%

 
 
 

Learning achievement 
 

 
 
 
 
 
                                              30% 

Synthesizing 
 

70% 

 
 
− Objectives and priorities 
− Strategies and means 
− Timetable 
 
 
 
 
 
(1)                                  70% 

 
 

Evaluating 
 

30% 

  
 
 
− Significant learning 
− Progress made 
− Time management 
− Acceptance of change  
− Use of support resources 
 
 
 
(2)                                         30% 
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5. EXPLANATION OF THE CONTENT AND WEIGHTING 
 
 

The general objective for course ORS-3006-1 involves themes and skills that can be weighted 
according to their complexity. 
 
The themes and skills for summative evaluation have been selected from among those 
considered essential for achieving the general objective of the course: “define themselves as 
future workers.” These themes and skills have been selected and weighted in accordance with 
the prescribed terminal and intermediate objectives. 
 
Thus, the adult learners come to synthesize a plan of action pertaining to a process leading to 
employability and evaluate what they have learned during the course. 
   
Emphasis is placed on the adult learners’ ability to: 
 

Content Explanation of Content 
 
− Produce a plan of action pertaining to a 

process leading to employability that includes 
objectives, priorities, strategies, means and a 
timetable. 

 

Because of: 
− the potential for seeking meaning in their 

experiences, learning and training process 
 

 
− Assess what they have learned by identifying 

significant learning and progress made during 
the course as well as the resources that 
promote success, such as time management, 
acceptance of change and use of support 
resources. 

 

Because of: 
− the potential for using critical judgment 
− the potential for applying learning 
− the potential for transferring learning 
 
 

 
The themes and skills are weighted as follows: 
 
Themes  Skills  
Plan of action pertaining to a process leading 
to employability 

70% Synthesizing 70% 

Learning achievement 30% Evaluating 
 

30% 
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6. OBSERVABLE BEHAVIOURS 
 
 

Weighting of items 
  
  Numbers in the table of dimensions 
   
 

70% 1) Referring to the advantages of undertaking a process leading to employability 
that were considered during the course as well as the list of their past and 
present job search efforts, produce a plan of action pertaining to a process 
leading to employability that includes:  
– one objective and one priority (10% per element) 
– two strategies or means (15% per element) 
– a timetable (20%) 
 
Criteria: 
– relevance of the elements indicated 
– consistency of the strategies and means with the objective and priority indicated 
– consistency of the timetable with the elements indicated 
 

 
30% 2) On the basis of a review of the training process, assess what they have learned 

during the course by identifying: 
– two significant learning achievements (5% per achievement) 
– one type of progress made during the course (5%) 
– one follow-up with respect to time management (5%) 
– one follow-up with respect to acceptance of change (5%) 
– one follow-up with respect to the use of a support resource (5%) 
  
 Criterion: 
– relevance of elements indicated 
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7. DESCRIPTION OF THE EXAMINATION 
 
 

7.1 Type of Examination 
 
The examination required for the summative evaluation consists of two parts. 
 
Part I is a written examination focusing on Dimension 1. It consists in handing in a plan 
of action pertaining to a process leading to employability. The amount of time the adult 
learners will have to prepare their plan and the time at which it is to be submitted are to 
be determined by the school. The adult learners must be notified in advance that their 
plan will be used for summative evaluation and be made aware of the evaluation criteria. 
 
Part II is a written or oral examination focusing on Dimension 2. It is administered at the 
end of the course and must not exceed 30 minutes. The adult learners are permitted to 
use the plan of action and their review of the training process prepared during the course 
as well as their course notes and the information they have gathered. 
 
It may be possible to develop more than one item per observable behaviour. In this case, 
the marks awarded can be divided between the items, provided that the relative weight of 
the observable behaviour is taken into account. 
 
 

7.2 Partnership 
 

Partners inside or outside the school may participate in the summative evaluation 
process.   
 
 

 7.3 Type of Result 
 
The result obtained may be expressed as a “pass” or “fail,” or as a mark. The pass mark 
is set at 60% for the entire examination. The results must be transmitted in accordance 
with the rules set out in the Administrative Manual for the Certification of Studies in 
General Education for Adults and in Vocational Training. 

 
 



ORS-3006-1 Preparation for Employability         8 
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PROGRAM: Introduction to an On-Going Training Process 
 
COURSE: ORS-4001-1 Learning Plan 
 
 
 
1. INTRODUCTION 
 
 

This definition of the domain for summative evaluation describes and classifies the essential and 
representative elements of the Introduction to an On-Going Training Process program and, 
more specifically, of the course entitled Learning Plan (ORS-4001-1). It is based on the 
program’s organization guide, but should by no means replace the guide itself. It takes into 
account the diversity of local organizations and the implementation of local projects, while 
ensuring that all summative evaluation instruments are consistent with the overall program. It is 
an essential tool for developing summative evaluations that are in line with instructional 
planning. 

 
The definition of the domain for summative evaluation is used to prepare examinations that are 
valid from one version to another, from year to year, and from one school board to another, 
taking into account the division of responsibilities shared by the Ministère de l’Éducation, du 
Loisir et du Sport and the school boards. 
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2. PROGRAM ORIENTATIONS AND CONSEQUENCES FOR SUMMATIVE EVALUATION 
 
 

Orientations Consequences 

The Introduction to an On-Going Training Process 
program takes into account the following 
considerations:1 

 

1. Integration at the training location so that 
adult learners may:  
• become familiar with the dynamic of adult 

education and the role of other participants 
in the learning community 

• make maximum use of the possibilities 
offered in the educational environment 

The evaluation should verify the adult learners’ 
ability to use resources available in their 
educational environment. 

2. Development of a personal learning plan so 
that adult learners may: 
• develop a personal learning plan in 

accordance with their needs and interests 
• see the return to school or continuation of 

studies in a positive light 
• persevere in carrying out the personal 

learning plan 

The evaluation should verify the adult learners’ 
ability to use their personal resources, needs, 
interests and experiences to develop a personal 
learning plan. 

3. Social and sociovocational integration so 
that adult learners may: 
• establish connections between their 

motivation and skills and the society in 
which they live 

• make personal choices concerning their 
social and work life 

The evaluation should verify the adult learners’ 
ability to seek meaning in their experiences, 
learning and training process with respect to social 
and sociovocational integration. 

4. The training process so that adult learners 
may: 
• update and acquire learning strategies 
• experiment with learning processes 
• engage in the training process 
• assess their progress 

The evaluation should verify the adult learners’ 
ability to use critical judgment, creativity and self-
assertion as well as problem-solving and decision-
making skills with respect to the training process. 

5. The transfer of learning so that adult 
learners may: 
• plan new learning 
• apply learning in a variety of life situations 

By taking into account the learning process and the 
adult learners’ needs regarding continuing 
education, the evaluation should verify their ability 
to apply their learning and anticipate where 
learning transfers can take place. 

 

                                                 
 1. Québec, Ministère de l’Éducation, du Loisir et du Sport, Direction de la formation générale des adultes, Introduction 
to an On-Going Training Process, Program of Study (Québec: Gouvernement du Québec, 2005), p.  4. 
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3. COURSE CONTENT 

 
 

3.1 Themes 
 

• Personal learning plan 
– Objectives and priorities 
– Steps, activities and tasks 
– Criteria for self-evaluating their plan 

 
• Learning achievement 

– Significant learning 
– Progress made 
– Time management 
– Appropriate work methods 
– Use of support resources 
 
 

 
3.2 Skills 
 

• Synthesizing 
 

Producing a personal learning plan that includes objectives, priorities, 
steps, activities and tasks as well as criteria for self-evaluating their plan 

 
 

• Evaluating 
 

Assessing what they have learned by identifying significant learning and 
progress made during the course as well as the resources that promote 
success, such as time management, appropriate work methods and use of 
support resources 
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4. TABLE OF DIMENSIONS 
 
 

 
 
 

Themes 
 
 
 
Skills 
 
 

 
 
 

Personal learning plan 
 
 
 
 

70%

 
 
 

Learning achievement 
 

 
 
 
 
 
                                              30% 

Synthesizing 
 

70% 

 
 
− Objectives and priorities 
− Steps, activities and tasks 
− Criteria for self-evaluating their 

plan 
 
 
 
 
 
(1)                                  70% 

 
 

Evaluating 
 

30% 

  
 
 
− Significant learning 
− Progress made 
− Time management 
− Appropriate work methods 
− Use of support resources 
 
 
 
(2)                                         30% 
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5. EXPLANATION OF THE CONTENT AND WEIGHTING 
 
  

The general objective for course ORS-4001-1 involves themes and skills that can be weighted 
according to their complexity. 
 
The themes and skills for summative evaluation have been selected from among those 
considered essential for achieving the general objective of the course: “understand their 
 intentions concerning their personal learning plan.” These themes and skills have been 
selected and weighted in accordance with the prescribed terminal and intermediate objectives. 
 
Thus, the adult learners come to synthesize their personal learning plan and evaluate what 
they have learned during the course.  
 
Emphasis is placed on the adult learners’ ability to: 
 

Content Explanation of Content 
 
− Produce a personal learning plan that includes 

objectives, priorities, steps, activities and tasks 
as well as criteria for self-evaluating their plan. 

 

Because of: 
− the potential for using personal resources, 

needs, interests and experiences 
 

 
− Assess what they have learned by identifying 

significant learning and progress made during 
the course as well as the resources that 
promote success, such as time management, 
and appropriate work methods and use of 
support resources. 

 

Because of: 
− the potential for using critical judgment 
− the potential for applying learning 
− the potential for transferring learning 
 
 
 

 
The themes and skills are weighted as follows: 
 
Themes  Skills  
Personal learning plan 70% Synthesizing 70% 
Learning achievement 30% Evaluating 

 
30% 
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6. OBSERVABLE BEHAVIOURS 
 
 

Weighting of items 
  
  Numbers in the table of dimensions 
   
 

70% 1) On the basis of the attitudes, knowledge, experience and conditions needed to 
successfully carry out their plan as well as the phases involved in carrying out 
their plan that were identified during the course, produce a personal learning plan 
that includes:  
– one objective and one priority (10% per element) 
– one step, one activity and one task (10% per element) 
– two criteria for self-evaluating the plan (10%) 
 
Criteria: 
– relevance of elements indicated 
– consistency of the step, activity and task with the objective and priority 

indicated 
– consistency of the self-evaluation criteria with the elements indicated 
 

 
30% 2) On the basis of a review of the training process, assess what they have learned 

during the course by identifying: 
– two significant learning achievements (5% per achievement) 
– one type of progress made during the course (5%) 
– one follow-up with respect to time management (5%) 
– one follow-up with respect to an appropriate work method (5%) 
– one follow-up with respect to the use of a support resource (5%) 
 
 Criterion: 
– relevance of elements indicated 
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7. DESCRIPTION OF THE EXAMINATION 
 
 

7.1 Type of Examination 
 
The examination required for the summative evaluation consists of two parts. 
 
Part I is a written examination focusing on Dimension 1. It consists in handing in a 
personal learning plan. The amount of time the adult learners will have to prepare their 
plan and the time at which it is to be submitted are to be determined by the school. The 
adult learners must be notified in advance that their plan will be used for summative 
evaluation and be made aware of the evaluation criteria. 
 
Part II is a written or oral examination focusing on Dimension 2. It is administered at the 
end of the course and must not exceed 30 minutes. The adult learners are permitted to 
use the personal learning plan and their review of the training process prepared during 
the course as well as their course notes and the information they have gathered.  
 
It may be possible to develop more than one item per observable behaviour. In this case, 
the marks awarded can be divided between the items, provided that the relative weight of 
the observable behaviour is taken into account. 
 
 

7.2 Partnership 
 

Partners inside or outside the school may participate in the summative evaluation 
process.   
 
 

 7.3 Type of Result 
 
The result obtained may be expressed as a “pass” or “fail,” or as a mark. The pass mark 
is set at 60% for the entire examination. The results must be transmitted in accordance 
with the rules set out in the Administrative Manual for the Certification of Studies in 
General Education for Adults and in Vocational Training. 
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PROGRAM: Introduction to an On-Going Training Process 
 
COURSE: ORS-4002-1 Social and Vocational Exploration 
 
 
 
1. INTRODUCTION 
 
 

This definition of the domain for summative evaluation describes and classifies the essential and 
representative elements of the Introduction to an On-Going Training Process program and, 
more specifically, of the course entitled Social and Vocational Exploration (ORS-4002-1). It is 
based on the program’s organization guide, but should by no means replace the guide itself. It 
takes into account the diversity of local organizations and the implementation of local projects, 
while ensuring that all summative evaluation instruments are consistent with the overall 
program. It is an essential tool for developing summative evaluations that are in line with 
instructional planning. 

 
The definition of the domain for summative evaluation is used to prepare examinations that are 
valid from one version to another, from year to year, and from one school board to another, 
taking into account the division of responsibilities shared by the Ministère de l’Éducation, du 
Loisir et du Sport and the school boards. 

 
 



ORS-4002-1 Social and Vocational Exploration         2 
  

2. PROGRAM ORIENTATIONS AND CONSEQUENCES FOR SUMMATIVE EVALUATION 
 
 

Orientations Consequences 

The Introduction to an On-Going Training Process 
program takes into account the following 
considerations:1 

 

1. Integration at the training location so that 
adult learners may:  
• become familiar with the dynamic of adult 

education and the role of other participants 
in the learning community 

• make maximum use of the possibilities 
offered in the educational environment 

The evaluation should verify the adult learners’ 
ability to use resources available in their 
educational environment. 

2. Development of a personal learning plan so 
that adult learners may: 
• develop a personal learning plan in 

accordance with their needs and interests 
• see the return to school or continuation of 

studies in a positive light 
• persevere in carrying out the personal 

learning plan 

The evaluation should verify the adult learners’ 
ability to use their personal resources, needs, 
interests and experiences to develop a personal 
learning plan. 

3. Social and sociovocational integration so 
that adult learners may: 
• establish connections between their 

motivation and skills and the society in 
which they live 

• make personal choices concerning their 
social and work life 

The evaluation should verify the adult learners’ 
ability to seek meaning in their experiences, 
learning and training process with respect to social 
and sociovocational integration. 

4. The training process so that adult learners 
may: 
• update and acquire learning strategies 
• experiment with learning processes 
• engage in the training process 
• assess their progress 

The evaluation should verify the adult learners’ 
ability to use critical judgment, creativity and self-
assertion as well as problem-solving and decision-
making skills with respect to the training process. 

5. The transfer of learning so that adult 
learners may: 
• plan new learning 
• apply learning in a variety of life situations 

By taking into account the learning process and the 
adult learners’ needs regarding continuing 
education, the evaluation should verify their ability 
to apply their learning and anticipate where 
learning transfers can take place. 

 

                                                 
 1. Québec, Ministère de l’Éducation, du Loisir et du Sport, Direction de la formation générale des adultes, Introduction 
to an On-Going Training Process, Program of Study (Québec: Gouvernement du Québec, 2005), p.  4. 
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3. COURSE CONTENT 

 
 

3.1 Themes 
 

• Plan of action pertaining to their social and vocational integration 
– Objectives and priorities  
– Strategies and means 
– Timetable 

 
• Learning achievement 

– Significant learning 
– Progress made 
– Time management 
– Acceptance of change 
– Use of support resources 
 
 

 
3.2 Skills 
 

• Synthesizing 
 

Producing a plan of action pertaining to their social and vocational 
integration that includes objectives, priorities, strategies, means and a 
timetable 

 
 

• Evaluating 
 

Assessing what they have learned by identifying significant learning and 
progress made during the course as well as the resources that promote 
success, such as time management, acceptance of change and use of 
support resources 
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4. TABLE OF DIMENSIONS 
 
 

 
 
 

Themes 
 
 
 
Skills 
 
 

 
 
 

Plan of action pertaining to their 
social and vocational integration

 
 
 
 
 

70%

 
 
 

Learning achievement 
 

 
 
 
 
 
                                              30% 

Synthesizing 
 

70% 

 
 
− Objectives and priorities 
− Strategies and means 
− Timetable  
 
 
 
 
 
(1)                                  70% 

 
 

Evaluating 
 

30% 

  
 
 
− Significant learning 
− Progress made 
− Time management 
− Acceptance of change 
− Use of support resources 
 
 
 
(2)                                         30% 
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5. EXPLANATION OF THE CONTENT AND WEIGHTING 
 
  

The general objective for course ORS-4002-1 involves themes and skills that can be weighted 
according to their complexity. 
 
The themes and skills for summative evaluation have been selected from among those 
considered essential for achieving the general objective of the course: “establish their social 
and vocational integration plan.” These themes and skills have been selected and weighted 
in accordance with the prescribed terminal and intermediate objectives. 
 
Thus, the adult learners come to synthesize a plan of action pertaining to their social and 
vocational integration and evaluate what they have learned during the course.  
 
Emphasis is placed on the adult learners’ ability to: 
 

Content Explanation of Content 
 
− Produce a plan of action pertaining to their 

social and vocational integration that includes 
objectives, priorities, strategies, means and a 
timetable. 

 

Because of: 
− the potential for seeking meaning in their 

experiences, learning and training process 
 

 
− Assess what they have learned by identifying 

significant learning and progress made during 
the course as well as the resources that 
promote success, such as time management, 
acceptance of change and use of support 
resources. 

 

Because of: 
− the potential for using critical judgment 
− the potential for applying learning 
− the potential for transferring learning 
 
 
 

 
The themes and skills are weighted as follows: 
 
Themes  Skills  
Plan of action pertaining to their social and 
vocational integration 

70% Synthesizing 70% 

Learning achievement 30% Evaluating 
 

30% 

 
 



ORS-4002-1 Social and Vocational Exploration         6 
  

6. OBSERVABLE BEHAVIOURS 
 
 

Weighting of items 
  
  Numbers in the table of dimensions 
   
 

70% 1) Referring to personal characteristics, social and vocational aptitudes as well as 
employment opportunities and resources in their environment that were identified 
during the course, produce a plan of action pertaining to their social and 
vocational integration that includes:  
– one objective and one priority (10% per element) 
– two strategies or means (15% per element) 
– a timetable (20%) 
 
Criteria: 
– relevance of elements indicated 
– consistency of the strategies or means with the objective and priority indicated 
– consistency of the timetable with the elements indicated 

 
30% 2) On the basis of a review of the training process, assess what they have learned 

during the course by identifying: 
– two significant learning achievements (5% per achievement) 
– one type of progress made during the course (5%) 
– one follow-up with respect to time management (5%) 
– one follow-up with respect to the acceptance of change (5%) 
– one follow-up with respect to the use of a support resource (5%) 
 
 Criterion: 
– relevance of elements indicated 
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7. DESCRIPTION OF THE EXAMINATION 
 
 

7.1 Type of Examination 
 
The examination required for the summative evaluation consists of two parts. 
 
Part I is a written examination focusing on Dimension 1. It consists in handing in a plan 
of action pertaining to their social and vocational integration. The amount of time the 
adult learners will have to prepare their plan and the time at which it is to be submitted 
are to be determined by the school. The adult learners must be notified in advance that 
their plan will be used for summative evaluation and be made aware of the evaluation 
criteria. 
 
Part II is a written or oral examination focusing on Dimension 2. It is administered at the 
end of the course and must not exceed 30 minutes. The adult learners are permitted to 
use the plan of action pertaining to their social and vocational integration and their review 
of the training process prepared during the course as well as their course notes and the 
information they have gathered.  
  
It may be possible to develop more than one item per observable behaviour. In this case, 
the marks awarded can be divided between the items, provided that the relative weight of 
the observable behaviour is taken into account. 
 
 

7.2 Partnership 
 

Partners inside or outside the school may participate in the summative evaluation 
process.   
 
 

 7.3 Type of Result 
 
The result obtained may be expressed as a “pass” or “fail,” or as a mark. The pass mark 
is set at 60% for the entire examination. The results must be transmitted in accordance 
with the rules set out in the Administrative Manual for the Certification of Studies in 
General Education for Adults and in Vocational Training. 
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PROGRAM: Introduction to an On-Going Training Process 
 
COURSE: ORS-5003-1 Better Learning 
 
 
 
1. INTRODUCTION 
 
 

This definition of the domain for summative evaluation describes and classifies the essential and 
representative elements of the Introduction to an On-Going Training Process program and, 
more specifically, of the course entitled Better Learning (ORS-5003-1). It is based on the 
program’s organization guide, but should by no means replace the guide itself. It takes into 
account the diversity of local organizations and the implementation of local projects, while 
ensuring that all summative evaluation instruments are consistent with the overall program. It is 
an essential tool for developing summative evaluations that are in line with instructional 
planning. 

 
The definition of the domain for summative evaluation is used to prepare examinations that are 
valid from one version to another, from year to year, and from one school board to another, 
taking into account the division of responsibilities shared by the Ministère de l’Éducation, du 
Loisir et du Sport and the school boards. 
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2. PROGRAM ORIENTATIONS AND CONSEQUENCES FOR SUMMATIVE EVALUATION 
 
 

Orientations Consequences 

The Introduction to an On-Going Training Process 
program takes into account the following 
considerations:1 

 

1. Integration at the training location so that 
adult learners may:  
• become familiar with the dynamic of adult 

education and the role of other participants 
in the learning community 

• make maximum use of the possibilities 
offered in the educational environment 

The evaluation should verify the adult learners’ 
ability to use resources available in their 
educational environment. 

2. Development of a personal learning plan so 
that adult learners may: 
• develop a personal learning plan in 

accordance with their needs and interests 
• see the return to school or continuation of 

studies in a positive light 
• persevere in carrying out the personal 

learning plan 

The evaluation should verify the adult learners’ 
ability to use their personal resources, needs, 
interests and experiences to develop a personal 
learning plan. 

3. Social and sociovocational integration so 
that adult learners may: 
• establish connections between their 

motivation and skills and the society in 
which they live 

• make personal choices concerning their 
social and work life 

The evaluation should verify the adult learners’ 
ability to seek meaning in their experiences, 
learning and training process with respect to social 
and sociovocational integration. 

4. The training process so that adult learners 
may: 
• update and acquire learning strategies 
• experiment with learning processes 
• engage in the training process 
• assess their progress 

The evaluation should verify the adult learners’ 
ability to use critical judgment, creativity and self-
assertion as well as problem-solving and decision-
making skills with respect to the training process. 

5. The transfer of learning so that adult 
learners may: 
• plan new learning 
• apply learning in a variety of life situations 

By taking into account the learning process and the 
adult learners’ needs regarding continuing 
education, the evaluation should verify their ability 
to apply their learning and anticipate where 
learning transfers can take place. 

 
 

                                                 
 1. Québec, Ministère de l’Éducation, du Loisir et du Sport, Direction de la formation générale des adultes, Introduction 
to an On-Going Training Process, Program of Study (Québec: Gouvernement du Québec, 2005), p.  4. 
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3. COURSE CONTENT 

 
 

3.1 Themes 
 

• Plan of action pertaining to the implementation of conditions 
conducive to learning 
– Objectives and priorities 
– Responsibilities 
– Sources of motivation and reinforcement 

 
• Learning achievement 

– Significant learning 
– Progress made 
– Time management 
– Appropriate work methods 
– Use of support resources 
 
 

 
3.2 Skills 
 

• Synthesizing 
 

Producing a plan of action pertaining to the implementation of conditions 
conducive to learning that includes objectives, priorities, responsibilities as 
well as sources of motivation and reinforcement 

 
 

• Evaluating 
 

Assessing what they have learned by identifying significant learning and 
progress made during the course as well as the resources that promote 
success, such as time management, appropriate work methods and use of 
support resources 
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4. TABLE OF DIMENSIONS 
 
 

 
 
 

Themes 
 
 
 
Skills 
 
 

 
 
 

Plan of action pertaining to the 
implementation of conditions 

conducive to learning 
 
 
 
 

70%

 
 
 

Learning achievement 
 

 
 
 
 
 
                                              30% 

Synthesizing 
 

70% 

 
 
− Objectives and priorities 
− Responsibilities 
− Sources of motivation and 

reinforcement  
 
 
 
 
 
(1)                                  70% 

 
 

Evaluating 
 

30% 

  
 
 
− Significant learning 
− Progress made 
− Time management 
− Appropriate work methods 
− Use of support resources 
 
 
 
(2)                                         30% 
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5. EXPLANATION OF THE CONTENT AND WEIGHTING 
 
 

The general objective for course ORS-5003-1 involves themes and skills that can be weighted 
according to their complexity. 
 
The themes and skills for summative evaluation have been selected from among those 
considered essential for achieving the general objective of the course: “establish a connection 
between their responsibilities as learners and the success of their learning.” These 
themes and skills have been selected and weighted in accordance with the prescribed terminal 
and intermediate objectives. 
  
Thus, the adult learners come to synthesize a plan of action pertaining to the implementation of 
conditions conducive to learning and evaluate what they have learned during the course.  
 
Emphasis is placed on the adult learners’ ability to: 
 

Content Explanation of Content 
 
− Produce a plan of action pertaining to the 

implementation of conditions conducive to 
learning that includes objectives, priorities, 
responsibilities as well as sources of motivation 
and reinforcement. 

 

Because of: 
− the contribution to decision making in their 

training process 
− the contribution to the learning process 
 

 
− Assess what they have learned by identifying 

significant learning and progress made during 
the course as well as the resources that 
promote success, such as time management, 
appropriate work methods and use of support 
resources. 

 

Because of: 
− the potential for using critical judgment 
− the potential for applying learning 
− the potential for transferring learning 
  
 
 

 
The themes and skills are weighted as follows: 
 
Themes  Skills  
Plan of action pertaining to the 
implementation of conditions conducive to 
learning 

70% Synthesizing 70% 

Learning achievement 30% Evaluating 
 

30% 
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6. OBSERVABLE BEHAVIOURS 
 
 

Weighting of items 
  
  Numbers in the table of dimensions 
   
 

70% 1) Referring to the teaching/learning approaches and formulas as well as the 
success factors identified during the course, produce a plan of action pertaining 
to the implementation of conditions conducive to learning that includes:  
– one objective and one priority (10% per element) 
– two responsibilities (15% per responsibility) 
– two sources of motivation or reinforcement (10% per element) 
 
Criteria: 
– relevance of elements indicated 
– consistency of the responsibilities with the objective and priority indicated 
– consistency of the sources of motivation and reinforcement with the objective 

and priority indicated  
 

 
30% 2) On the basis of a review of the training process, assess what they have learned 

during the course by identifying: 
– two significant learning achievements (5% per achievement) 
– one type of progress made during the course (5%) 
– one follow-up with respect to time management (5%) 
– one follow-up with respect to an appropriate work method (5%) 
– one follow-up with respect to the use of a support resource (5%) 
 
 Criterion: 
– relevance of elements indicated 
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7. DESCRIPTION OF THE EXAMINATION 
 
 

7.1 Type of Examination 
 
The examination required for the summative evaluation consists of two parts. 
 
Part I is a written examination focusing on Dimension 1. It consists in handing in a plan 
of action pertaining to the implementation of conditions conducive to learning. The 
amount of time the adult learners will have to prepare their plan and the time at which it 
is to be submitted are to be determined by the school. The adult learners must be 
notified in advance that their plan will be used for summative evaluation and be made 
aware of the evaluation criteria. 

 
Part II is a written or oral examination focusing on Dimension 2. It is administered at the 
end of the course and must not exceed 30 minutes. The adult learners are permitted to 
use the plan of action pertaining to the implementation of conditions conducive to 
learning and their review of the training process prepared during the course as well as 
their course notes and the information they have gathered.  
 
It may be possible to develop more than one item per observable behaviour. In this case, 
the marks awarded can be divided between the items, provided that the relative weight of 
the observable behaviour is taken into account. 
 
 

7.2 Partnership 
 

Partners inside or outside the school may participate in the summative evaluation 
process.   
 
 

 7.3 Type of Result 
 
The result obtained may be expressed as a “pass” or “fail,” or as a mark. The pass mark 
is set at 60% for the entire examination. The results must be transmitted in accordance 
with the rules set out in the Administrative Manual for the Certification of Studies in 
General Education for Adults and in Vocational Training. 
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PROGRAM: Introduction to an On-Going Training Process 
 
COURSE: ORS-5004-1 Paths to Better Learning 
 
 
 
1. INTRODUCTION 
 
 

This definition of the domain for summative evaluation describes and classifies the essential and 
representative elements of the Introduction to an On-Going Training Process program and, 
more specifically, of the course entitled Paths to Better Learning (ORS-5004-1). It is based on 
the program’s organization guide, but should by no means replace the guide itself. It takes into 
account the diversity of local organizations and the implementation of local projects, while 
ensuring that all summative evaluation instruments are consistent with the overall program. It is 
an essential tool for developing summative evaluations that are in line with instructional 
planning. 

 
The definition of the domain for summative evaluation is used to prepare examinations that are 
valid from one version to another, from year to year, and from one school board to another, 
taking into account the division of responsibilities shared by the Ministère de l’Éducation, du 
Loisir et du Sport and the school boards. 
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2. PROGRAM ORIENTATIONS AND CONSEQUENCES FOR SUMMATIVE EVALUATION 
 
 

Orientations Consequences 

The Introduction to an On-Going Training Process 
program takes into account the following 
considerations:1 

 

1. Integration at the training location so that 
adult learners may:  
• become familiar with the dynamic of adult 

education and the role of other participants 
in the learning community 

• make maximum use of the possibilities 
offered in the educational environment 

The evaluation should verify the adult learners’ 
ability to use resources available in their 
educational environment. 

2. Development of a personal learning plan so 
that adult learners may: 
• develop a personal learning plan in 

accordance with their needs and interests 
• see the return to school or continuation of 

studies in a positive light 
• persevere in carrying out the personal 

learning plan 

The evaluation should verify the adult learners’ 
ability to use their personal resources, needs, 
interests and experiences to develop a personal 
learning plan. 

3. Social and sociovocational integration so 
that adult learners may: 
• establish connections between their 

motivation and skills and the society in 
which they live 

• make personal choices concerning their 
social and work life 

The evaluation should verify the adult learners’ 
ability to seek meaning in their experiences, 
learning and training process with respect to social 
and sociovocational integration. 

4. The training process so that adult learners 
may: 
• update and acquire learning strategies 
• experiment with learning processes 
• engage in the training process 
• assess their progress 

The evaluation should verify the adult learners’ 
ability to use critical judgment, creativity and self-
assertion as well as problem-solving and decision-
making skills with respect to the training process. 

5. The transfer of learning so that adult 
learners may: 
• plan new learning 
• apply learning in a variety of life situations 

By taking into account the learning process and the 
adult learners’ needs regarding continuing 
education, the evaluation should verify their ability 
to apply their learning and anticipate where 
learning transfers can take place. 

 

                                                 
 1. Québec, Ministère de l’Éducation, du Loisir et du Sport, Direction de la formation générale des adultes, Introduction 
to an On-Going Training Process, Program of Study (Québec: Gouvernement du Québec, 2005), p.  4. 
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3. COURSE CONTENT 

 
 

3.1 Themes 
 

• Integration of a variety of means of learning into a plan of action 
– Means of learning experimented with during the course 

 
• Learning achievement 

– Significant learning 
– Progress made 
– Time management 
– Appropriate work methods 
– Use of support resources 
 
 

 
3.2 Skills 
 

• Understanding 
 

Determining the means of learning appropriate to a plan of action or work 
plan and giving reasons for their choices 

 
 

• Evaluating 
 

Assessing what they have learned by identifying significant learning and 
progress made during the course as well as the resources that promote 
success, such as time management, appropriate work methods and use of 
support resources 
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4. TABLE OF DIMENSIONS 
 
 

 
 
 

Themes 
 
 
 
Skills 
 
 
 

 
 
 

Integration of a variety of means 
of learning into a plan of action 

 
 
 
 
 
 

70%

 
 
 

Learning achievement 
 

 
 
 
 
 
 
                                              30% 

Understanding 
 

70% 

 
 
 
− Means of learning 

experimented with during the 
course 

 
 
 
 
 
(1)                                  70% 

 
 

Evaluating 
 

30% 

  
 
 
− Significant learning 
− Progress made 
− Time management 
− Appropriate work methods 
− Use of support resources 
 
 
 
(2)                                         30% 
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5. EXPLANATION OF THE CONTENT AND WEIGHTING 
 
 

The general objective for course ORS-5004-1 involves themes and skills that can be weighted 
according to their complexity. 
 
The themes and skills for summative evaluation have been selected from among those 
considered essential for achieving the general objective of the course: “choose means of 
learning that are appropriate to their training process.” These themes and skills have been 
selected and weighted in accordance with the prescribed terminal and intermediate objectives. 
  
Thus, the adult learners come to understand the choice of means of learning appropriate to a 
plan of action or work plan and evaluate what they have learned during the course.  
  
Emphasis is placed on the adult learners’ ability to: 
 

Content Explanation of Content 
 
− Determine the means of learning appropriate to 

a plan of action or work plan and give reasons 
for their choices. 

 

Because of: 
− the potential for using resources and 

information 
− the contribution to decision making based on 

criteria 
− the contribution to the learning process 
 

 
− Assess what they have learned by identifying 

significant learning and progress made during 
the course as well as the resources that 
promote success, such as time management, 
appropriate work methods and use of support 
resources. 

 

Because of: 
− the potential for using critical judgment 
− the potential for applying learning 
− the potential for transferring learning 
 
 
 

 
The themes and skills are weighted as follows: 
 
Themes  Skills  
Integration of a variety of means of learning 
into a plan of action 

70% Understanding 70% 

Learning achievement 30% Evaluating 
 

30% 
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6. OBSERVABLE BEHAVIOURS 
 
 

Weighting of items 
  
  Numbers in the table of dimensions 
   
 

70% 1) On the basis of a plan of action or work plan produced during the course or as 
part of another training activity and by referring to the various means of learning 
experimented with during the course, determine:  
– two means of learning appropriate to the plan of action or work plan in 

question (15% per means) 
 
For each of the means of learning indicated, give two reasons justifying their 
choice with respect to the plan of action or work plan in question (10% per 
reason). 
 
Criteria: 
– relevance of the means of learning indicated 
– relevance and coherence of reasons given 
 

 
30% 2) On the basis of a review of the training process, assess what they have learned 

during the course by identifying: 
– two significant learning achievements (5% per achievement) 
– one type of progress made during the course (5%) 
– one follow-up with respect to time management (5%) 
– one follow-up with respect to an appropriate work method (5%) 
– one follow-up with respect to the use of a support resource (5%) 
 
 Criterion: 
– relevance of elements indicated 
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7. DESCRIPTION OF THE EXAMINATION 
 
 

7.1 Type of Examination 
 
The examination required for the summative evaluation can be written or oral, and 
consists of two parts. 
  
Part I focuses on Dimension 1 and must not exceed 30 minutes. It is administered at a 
time deemed appropriate by the school. The adult learners are permitted to use the plan 
of action or work plan in question as well as their course notes and the information they 
have gathered. 

 
Part II focuses on Dimension 2. It is administered at the end of the course and must not 
exceed 30 minutes. The adult learners are permitted to use the plan of action or work 
plan in question as well as their course notes and the information they have gathered. 
  
It may be possible to develop more than one item per observable behaviour. In this case, 
the marks awarded can be divided between the items, provided that the relative weight of 
the observable behaviour is taken into account. 
 
 

7.2 Partnership 
 

Partners inside or outside the school may participate in the summative evaluation 
process. 
 
 

 7.3 Type of Result 
 
The result obtained may be expressed as a “pass” or “fail,” or as a mark. The pass mark 
is set at 60% for the entire examination. The results must be transmitted in accordance 
with the rules set out in the Administrative Manual for the Certification of Studies in 
General Education for Adults and in Vocational Training. 
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PROGRAM: Introduction to an On-Going Training Process 
 
COURSE: ORS-5030-2 Processing Information 
  
 
 
1. INTRODUCTION 
 
 

This definition of the domain for summative evaluation describes and classifies the essential and 
representative elements of the Introduction to an On-Going Training Process program and, 
more specifically, of the course entitled Processing Information (ORS-5030-2). It is based on the 
program’s organization guide, but should by no means replace the guide itself. It takes into 
account the diversity of local organizations and the implementation of local projects, while 
ensuring that all summative evaluation instruments are consistent with the overall program. It is 
an essential tool for developing summative evaluations that are in line with instructional 
planning. 

 
The definition of the domain for summative evaluation is used to prepare examinations that are 
valid from one version to another, from year to year, and from one school board to another, 
taking into account the division of responsibilities shared by the Ministère de l’Éducation, du 
Loisir et du Sport and the school boards. 
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2. PROGRAM ORIENTATIONS AND CONSEQUENCES FOR SUMMATIVE EVALUATION 
 
 

Orientations Consequences 

The Introduction to an On-Going Training Process 
program takes into account the following 
considerations:1 

 

1. Integration at the training location so that 
adult learners may:  
• become familiar with the dynamic of adult 

education and the role of other participants 
in the learning community 

• make maximum use of the possibilities 
offered in the educational environment 

The evaluation should verify the adult learners’ 
ability to use resources available in their 
educational environment. 

2. Development of a personal learning plan so 
that adult learners may: 
• develop a personal learning plan in 

accordance with their needs and interests 
• see the return to school or continuation of 

studies in a positive light 
• persevere in carrying out the personal 

learning plan 

The evaluation should verify the adult learners’ 
ability to use their personal resources, needs, 
interests and experiences to develop a personal 
learning plan. 

3. Social and sociovocational integration so 
that adult learners may: 
• establish connections between their 

motivation and skills and the society in 
which they live 

• make personal choices concerning their 
social and work life 

The evaluation should verify the adult learners’ 
ability to seek meaning in their experiences, 
learning and training process with respect to social 
and sociovocational integration. 

4. The training process so that adult learners 
may: 
• update and acquire learning strategies 
• experiment with learning processes 
• engage in the training process 
• assess their progress 

The evaluation should verify the adult learners’ 
ability to use critical judgment, creativity and self-
assertion as well as problem-solving and decision-
making skills with respect to the training process. 

5. The transfer of learning so that adult 
learners may: 
• plan new learning 
• apply learning in a variety of life situations 

By taking into account the learning process and the 
adult learners’ needs regarding continuing 
education, the evaluation should verify their ability 
to apply their learning and anticipate where 
learning transfers can take place. 

 

                                                 
 1. Québec, Ministère de l’Éducation, du Loisir et du Sport, Direction de la formation générale des adultes, Introduction 
to an On-Going Training Process, Program of Study (Québec: Gouvernement du Québec, 2005), p.  4. 
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3. COURSE CONTENT 

 
 

3.1 Themes 
 

• Achievement related to experimentation with an information-
handling process  
– Organization of ideas 
– Formatting of ideas 
– Presentation as a coherent whole 

 
• Learning achievement 

– Significant learning 
– Progress made 
– Time management 
– Appropriate work methods 
– Use of support resources 
 
 

 
3.2 Skills 
 

• Synthesizing 
 

Developing a product for which the organization and formatting of ideas as 
well as the presentation in the form of a coherent whole imply the use of 
an information-handling process 

 
 

• Evaluating 
 

Assessing what they have learned by identifying significant learning and 
progress made during the course as well as the resources that promote 
success, such as time management, appropriate work methods and use of 
support resources 
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4. TABLE OF DIMENSIONS 
 
 

 
 
 

Themes 
 
 
 
Skills 
 
 

 
 
 

Achievement related to 
experimentation with an 

information-handling process  
 
 
 
 

70%

 
 
 

Learning achievement 
 

 
 
 
 
 
                                              30% 

Synthesizing 
 

70% 

 
 
− Organization of ideas 
− Formatting of ideas 
− Presentation as a coherent 

whole 
 
 
 
 
 
(1)                                  70% 

 
 

Evaluating 
 

30% 

  
 
 
− Significant learning 
− Progress made 
− Time management 
− Appropriate work methods 
− Use of support resources 
 
 
 
(2)                                         30% 
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5. EXPLANATION OF THE CONTENT AND WEIGHTING 
 
 

The general objective for course ORS-5030-2 involves themes and skills that can be weighted 
according to their complexity. 
 
The themes and skills for summative evaluation have been selected from among those 
considered essential for achieving the general objective of the course: “use an information-
handling process as part of their training.” These themes and skills have been selected and 
weighted in accordance with the prescribed terminal and intermediate objectives. 
 
Thus, the adult learners come to synthesize a product for which they used an information-
handling process and evaluate what they have learned during the course.  
 
Emphasis is placed on the adult learners’ ability to: 
 

Content Explanation of Content 
 
− Develop a product for which the organization 

and formatting of ideas as well as the 
presentation in the form of a coherent whole 
imply the use of an information-handling 
process. 

 

Because of: 
− the potential for using resources and 

information  
− the contribution to decision making based on 

criteria 
− the contribution to the learning process 

 
 
− Assess what they have learned by identifying 

significant learning and progress made during 
the course as well as the resources that 
promote success, such as time management, 
appropriate work methods and use of support 
resources. 

 

Because of: 
− the potential for using critical judgment 
− the potential for applying learning 
− the potential for transferring learning 
 
 
 

 
The themes and skills are weighted as follows: 
 
Themes  Skills  
Achievement related to experimentation with 
an information-handling process  

70% Synthesizing 70% 

Learning achievement 30% Evaluating 
 

30% 
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6. OBSERVABLE BEHAVIOURS 
 
 

Weighting of items 
  
  Numbers in the table of dimensions 
   
 

70% 1) Referring to activities related to the information-handling process applied during 
the course, develop a product that meets the following specific performance 
criteria:  
– organization of ideas (25%) 
– formatting of ideas (25%) 
– presentation in the form of a coherent whole (20%) 
 

 
30% 2) On the basis of a review of the training process, assess what they have learned 

during the course by identifying: 
– two significant learning achievements (5% per achievement) 
– one type of progress made during the course (5%) 
– one follow-up with respect to time management (5%) 
– one follow-up with respect to an appropriate work method (5%) 
– one follow-up with respect to the use of a support resource (5%) 
 
 Criterion: 
– relevance of elements indicated 
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7. DESCRIPTION OF THE EXAMINATION 
 
 

7.1 Type of Examination 
 
The examination required for the summative evaluation can be written or oral, and 
consists of two parts. 
  
Part I focuses on Dimension 1. It consists in developing a product that implies the use of 
an information-handling process. The amount of time the adult learners will have to 
develop their product and the time at which it is to be presented are to be determined by 
the school. The adult learners must be notified in advance that this product will be used 
for summative evaluation and be made aware of the evaluation criteria. 

 
Part II focuses on Dimension 2. It is administered at the end of the course and must not 
exceed 30 minutes. The adult learners are permitted to use the product and their review 
of the training process prepared during the course as well as their course notes and the 
information they have gathered.  
 
It may be possible to develop more than one item per observable behaviour. In this case, 
the marks awarded can be divided between the items, provided that the relative weight of 
the observable behaviour is taken into account. 
 
 

7.2 Partnership 
 

Partners inside or outside the school may participate in the summative evaluation 
process.   
 
 

 7.3 Type of Result 
 
The result obtained may be expressed as a “pass” or “fail,” or as a mark. The pass mark 
is set at 60% for the entire examination. The results must be transmitted in accordance 
with the rules set out in the Administrative Manual for the Certification of Studies in 
General Education for Adults and in Vocational Training. 
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PROGRAM: Introduction to an On-Going Training Process 
 
COURSE: ORS-5031-2 Problem-Solving 
 
 
 
1. INTRODUCTION 
 
 

This definition of the domain for summative evaluation describes and classifies the essential and 
representative elements of the Introduction to an On-Going Training Process program and, 
more specifically, of the course entitled Problem-Solving (ORS-5031-2). It is based on the 
program’s organization guide, but should by no means replace the guide itself. It takes into 
account the diversity of local organizations and the implementation of local projects, while 
ensuring that all summative evaluation instruments are consistent with the overall program. It is 
an essential tool for developing summative evaluations that are in line with instructional 
planning. 

 
 The definition of the domain for summative evaluation is used to prepare examinations that are 

valid from one version to another, from year to year, and from one school board to another, 
taking into account the division of responsibilities shared by the Ministère de l’Éducation, du 
Loisir et du Sport and the school boards. 
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2. PROGRAM ORIENTATIONS AND CONSEQUENCES FOR SUMMATIVE EVALUATION 
 
 

Orientations Consequences 

The Introduction to an On-Going Training Process 
program takes into account the following 
considerations:1 

 

1. Integration at the training location so that 
adult learners may:  
• become familiar with the dynamic of adult 

education and the role of other participants 
in the learning community 

• make maximum use of the possibilities 
offered in the educational environment 

The evaluation should verify the adult learners’ 
ability to use resources available in their 
educational environment. 

2. Development of a personal learning plan so 
that adult learners may: 
• develop a personal learning plan in 

accordance with their needs and interests 
• see the return to school or continuation of 

studies in a positive light 
• persevere in carrying out the personal 

learning plan 

The evaluation should verify the adult learners’ 
ability to use their personal resources, needs, 
interests and experiences to develop a personal 
learning plan. 

3. Social and sociovocational integration so 
that adult learners may: 
• establish connections between their 

motivation and skills and the society in 
which they live 

• make personal choices concerning their 
social and work life 

The evaluation should verify the adult learners’ 
ability to seek meaning in their experiences, 
learning and training process with respect to social 
and sociovocational integration. 

4. The training process so that adult learners 
may: 
• update and acquire learning strategies 
• experiment with learning processes 
• engage in the training process 
• assess their progress 

The evaluation should verify the adult learners’ 
ability to use critical judgment, creativity and self-
assertion as well as problem-solving and decision-
making skills with respect to the training process. 

5. The transfer of learning so that adult 
learners may: 
• plan new learning 
• apply learning in a variety of life situations 

By taking into account the learning process and the 
adult learners’ needs regarding continuing 
education, the evaluation should verify their ability 
to apply their learning and anticipate where 
learning transfers can take place. 

 

                                                 
 1. Québec, Ministère de l’Éducation, du Loisir et du Sport, Direction de la formation générale des adultes, Introduction 
to an On-Going Training Process, Program of Study (Québec: Gouvernement du Québec, 2005), p.  4. 
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3. COURSE CONTENT 

 
 

3.1 Themes 
 

• Problem-solving process as part of their training 
– Definition of problem 
– Discrepancy between actual situation and desired situation 
– Solution hypotheses 
– Choice of best solution 

 
• Learning achievement 

– Significant learning 
– Progress made 
– Time management 
– Appropriate work methods 
– Use of support resources 
 
 

 
3.2 Skills 
 

• Applying 
 

Using a problem-solving process as part of their training 
 
 

• Evaluating 
 

Assessing what they have learned by identifying significant learning and 
progress made during the course as well as the resources that promote 
success, such as time management, appropriate work methods and use of 
support resources 
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4. TABLE OF DIMENSIONS 
 
 

 
 
 

Themes 
 
 
 
Skills 
 
 

 
 
 

Problem-solving process as part 
of their training 

 
 
 
 
 
 

70%

 
 
 

Learning achievement 
 

 
 
 
 
 
                                                

30%

Applying 
 

70% 

 
 
− Definition of problem 
− Discrepancy between actual 

situation and desired situation 
− Solution hypotheses 
− Choice of best solution 
 
 
 
 
 
(1)                                  70% 

 
 

Evaluating 
 

30% 

  
 
 
− Significant learning 
− Progress made 
− Time management 
− Appropriate work methods 
− Use of support resources 
 
 
 
(2)                                         30% 
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5. EXPLANATION OF THE CONTENT AND WEIGHTING 
 
 

The general objective for course ORS-5031-2 involves themes and skills that can be weighted 
according to their complexity. 
 
The themes and skills for summative evaluation have been selected from among those 
considered essential for achieving the general objective of the course: “use a problem-solving 
process as part of their training.” These themes and skills have been selected and weighted 
in accordance with the prescribed terminal and intermediate objectives. 
 
Thus, the adult learners come to apply a problem-solving process as part of their training and 
evaluate what they have learned during the course.  
  
Emphasis is placed on the adult learners’ ability to: 
 

Content Explanation of Content 
 
− Use a problem-solving process as part of their 

training. 
 

Because of: 
− the contribution to the problem-solving process 
− the contribution to decision making based on 

criteria 
− the contribution to the learning process 

 
 
− Assess what they have learned by identifying 

significant learning and progress made during 
the course as well as the resources that 
promote success, such as time management, 
appropriate work methods and use of support 
resources. 

 

Because of: 
− the potential for using critical judgment 
− the potential for applying learning 
− the potential for transferring learning 
 
 
 

 
The themes and skills are weighted as follows: 
 
Themes  Skills  
Problem-solving process as part of their 
training 

70% Applying 70% 

Learning achievement 30% Evaluating 
 

30% 

 
 



ORS-5031-2 Problem-Solving           6 
 

6. OBSERVABLE BEHAVIOURS 
 
 

Weighting of items 
  
  Numbers in the table of dimensions 
   
 

70% 1) On the basis of a scenario presenting a significant problem concerning their 
training process, use a problem-solving process that takes into account:  
– the definition of the problem (15%) 
– the discrepancy between the actual situation and the desired situation (15%) 
– two solution hypotheses (15% per hypothesis) 
– the choice of the best solution (10%) 
 
Criteria: 
– relevance of each of the elements indicated 
– consistency of the solution hypotheses with the definition of the problem 

indicated 
 

 
30% 2) On the basis of a review of the training process, assess what they have learned 

during the course by identifying: 
– two significant learning achievements (5% per achievement) 
– one type of progress made during the course (5%) 
– one follow-up with respect to time management (5%) 
– one follow-up with respect to an appropriate work method (5%) 
– one follow-up with respect to the use of a support resource (5%) 
 
 Criterion: 
– relevance of elements indicated 
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7. DESCRIPTION OF THE EXAMINATION 
 
 

7.1 Type of Examination 
 
The examination required for the summative evaluation can be written or oral, and 
consists of two parts. 
 
Part I focuses on Dimension 1 and must not exceed 45 minutes. It is administered at a 
time deemed appropriate by the school. The adult learners are permitted to use their 
course notes and the information they have gathered. 

 
Part II focuses on Dimension 2. It is administered at the end of the course and must not 
exceed 30 minutes. The adult learners are permitted to use their course notes and the 
information they have gathered.  
 
It may be possible to develop more than one item per observable behaviour. In this case, 
the marks awarded can be divided between the items, provided that the relative weight of 
the observable behaviour is taken into account. 
 
 

7.2 Partnership 
 

Partners inside or outside the school may participate in the summative evaluation 
process. 
 
 

 7.3 Type of Result 
 
The result obtained may be expressed as a “pass” or “fail,” or as a mark. The pass mark 
is set at 60% for the entire examination. The results must be transmitted in accordance 
with the rules set out in the Administrative Manual for the Certification of Studies in 
General Education for Adults and in Vocational Training. 
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PROGRAM: Introduction to an On-Going Training Process 
 
COURSE: ORS-5032-2 Applying a Work Method 
 
 
 
1. INTRODUCTION 
 
 

This definition of the domain for summative evaluation describes and classifies the essential and 
representative elements of the Introduction to an On-Going Training Process program and, 
more specifically, of the course entitled Applying a Work Method (ORS-5032-2). It is based on 
the program’s organization guide, but should by no means replace the guide itself. It takes into 
account the diversity of local organizations and the implementation of local projects, while 
ensuring that all summative evaluation instruments are consistent with the overall program. It is 
an essential tool for developing summative evaluations that are in line with instructional 
planning. 

 
The definition of the domain for summative evaluation is used to prepare examinations that are 
valid from one version to another, from year to year, and from one school board to another, 
taking into account the division of responsibilities shared by the Ministère de l’Éducation, du 
Loisir et du Sport and the school boards. 
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2. PROGRAM ORIENTATIONS AND CONSEQUENCES FOR SUMMATIVE EVALUATION 
 
 

Orientations Consequences 

The Introduction to an On-Going Training Process 
program takes into account the following 
considerations:1 

 

1. Integration at the training location so that 
adult learners may:  
• become familiar with the dynamic of adult 

education and the role of other participants 
in the learning community 

• make maximum use of the possibilities 
offered in the educational environment 

The evaluation should verify the adult learners’ 
ability to use resources available in their 
educational environment. 

2. Development of a personal learning plan so 
that adult learners may: 
• develop a personal learning plan in 

accordance with their needs and interests 
• see the return to school or continuation of 

studies in a positive light 
• persevere in carrying out the personal 

learning plan 

The evaluation should verify the adult learners’ 
ability to use their personal resources, needs, 
interests and experiences to develop a personal 
learning plan. 

3. Social and sociovocational integration so 
that adult learners may: 
• establish connections between their 

motivation and skills and the society in 
which they live 

• make personal choices concerning their 
social and work life 

The evaluation should verify the adult learners’ 
ability to seek meaning in their experiences, 
learning and training process with respect to social 
and sociovocational integration. 

4. The training process so that adult learners 
may: 
• update and acquire learning strategies 
• experiment with learning processes 
• engage in the training process 
• assess their progress 

The evaluation should verify the adult learners’ 
ability to use critical judgment, creativity and self-
assertion as well as problem-solving and decision-
making skills with respect to the training process. 

5. The transfer of learning so that adult 
learners may: 
• plan new learning 
• apply learning in a variety of life situations 

By taking into account the learning process and the 
adult learners’ needs regarding continuing 
education, the evaluation should verify their ability 
to apply their learning and anticipate where 
learning transfers can take place. 

 
 

                                                 
 1. Québec, Ministère de l’Éducation, du Loisir et du Sport, Direction de la formation générale des adultes, Introduction 
to an On-Going Training Process, Program of Study (Québec: Gouvernement du Québec, 2005), p.  4. 
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3. COURSE CONTENT 

 
 

3.1 Themes 
 

• Production of a work plan 
– Objectives and priorities 
– Personal resources 
– External resources 
– Means and tools according to the strategies chosen 
– Timetable  

 
• Application of a work plan 

– Evaluation of steps 
– Modifications to the work plan 

 
• Learning achievement 

– Significant learning 
– Progress made 
– Time management 
– Appropriate work methods 
– Use of support resources 
 
 

 
3.2 Skills 
 

• Applying 
 

Carrying tasks through to completion by applying a work plan, evaluating 
the steps in the plan and making any necessary modifications 

 
 

• Synthesizing 
 

Producing a work plan that includes objectives and priorities, personal and 
external resources, means and tools according to the strategies chosen, 
and a timetable 

 
 

• Evaluating 
 

Assessing what they have learned by identifying significant learning and 
progress made during the course as well as the resources that promote 
success, such as time management, appropriate work methods and use of 
support resources 
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4. TABLE OF DIMENSIONS 
 
 

 
 
 

Themes 
 
 
 
Skills 
 
 
 

 
 
 

Production of a work plan 
 
 
 
 
 
 
 

35%

 
 
 

Application of a work plan 
 
 
 
 
   
 
 

                                      35% 

 
 
 

Learning achievement 
 

 
 
 
 
 
                                      
                                      30% 

 
 

Applying  
 

35% 
 

 

  
 
 
− Evaluation of steps 
− Modifications to the work 

plan 
 
 
(2)                         35% 

 
 

Synthesizing 
 

35% 

 
 
− Objectives and priorities 
− Personal resources 
− External resources 
− Means and tools 

according to the 
strategies chosen 

− Timetable 
 
(1)                           35% 

  

Evaluating 
 

30% 

   
− Significant learning 
− Progress made 
− Time management 
− Appropriate work 

methods 
− Use of support 

resources 
 
(3)                                  30% 
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5. EXPLANATION OF THE CONTENT AND WEIGHTING 
 
 

The general objective for course ORS-5032-2 involves themes and skills that can be weighted 
according to their complexity. 
 
The themes and skills for summative evaluation have been selected from among those 
considered essential for achieving the general objective of the course: “use one or more work 
methods to carry out a task, job or project as part of their training.” These themes and 
skills have been selected and weighted in accordance with the prescribed terminal and 
intermediate objectives. 
 
Thus, the adult learners come to synthesize a work plan, apply this plan in carrying out a task 
and evaluate what they have learned during the course.  
 
Emphasis is placed on the adult learners’ ability to: 
 

Content Explanation of Content 
 
− Produce a work plan that includes objectives 

and priorities, personal and external resources, 
means and tools according to the strategies 
chosen, and a timetable. 

 

Because of: 
− the potential for using resources and 

information 
− the contribution to decision making in their 

training process 
− the contribution to the learning process 
 

 
− Carry tasks through to completion by applying 

a work plan, evaluating the steps in the plan 
and making any necessary modifications. 

 

Because of: 
− the potential for using resources and 

information 
− the potential for using critical judgment 
− the potential for transferring learning 
 

 
− Assess what they have learned by identifying 

significant learning and progress made during 
the course as well as the resources that 
promote success, such as time management, 
appropriate work methods and use of support 
resources. 

 

Because of: 
− the potential for using critical judgment 
− the potential for applying learning 
− the potential for transferring learning 
 
 
 

 
The themes and skills are weighted as follows: 
 
Themes  Skills  
Production of a work plan 35% Synthesizing 35% 
Application of a work plan  35% Applying 35%  
Learning achievement 30% Evaluating 

 
30% 
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6. OBSERVABLE BEHAVIOURS 
 
 

Weighting of items 
  
  Numbers in the table of dimensions 
   
 

35% 1) Referring to different work methods experimented with during the course, 
produce a work plan that includes:  
– one objective and one priority (5% per element) 
– one personal resource (5%) 
– one external resource (5%) 
– two means or tools according to the strategies chosen (5% per element) 
– a timetable (5%) 
 
Criteria: 
– relevance of elements indicated 
– consistency of the personal and external resources with the objective and 

priority indicated 
– consistency of the means or tools with the objective and priority indicated 
– consistency of the timetable with the objective and priority indicated 
 
 

35% 2) On the basis of carrying out a predetermined task, apply a previously established 
work plan for this task by:  
– evaluating the steps in the work plan according to the criteria defined during the 

course (20%) 
– making any necessary modifications to this work plan (15%) 
 
Criteria: 
– compliance with work when carrying out the task 
– compliance with criteria defined during the course when evaluating the steps 
– consistency of the modifications with the evaluation of steps 

 
 
30% 3) On the basis of a review of the training process, assess what they have learned 

during the course by identifying: 
– two significant learning achievements (5% per achievement) 
– one type of progress made during the course (5%) 
– one follow-up with respect to time management (5%) 
– one follow-up with respect to an appropriate work method (5%) 
– one follow-up with respect to the use of a support resource (5%) 
 
 Criterion: 
– relevance of elements indicated 

 
 



ORS-5032-2 Applying a Work Method          7 
 

7. DESCRIPTION OF THE EXAMINATION 
 
 

7.1 Type of Examination 
  
The examination required for the summative evaluation consists of three parts. 
 
Part I is a written examination focusing on Dimension 1. It consists in handing in a work 
plan for a task to be carried out at a later time. The amount of time the adult learners will 
have to write this plan and the time at which it is to be submitted are to be determined by 
the school. The adult learners must be notified in advance that their plan will be used for 
summative evaluation and be made aware of the evaluation criteria. 
 
Part II is a practical examination focusing on Dimension 2 and requires an evaluation 
checklist. It is administered at times and for a duration deemed appropriate by the 
school. The adult learners must be notified in advance that their performance in applying 
the work plan for the task to be carried out will be used for a summative evaluation and 
be made aware of the evaluation criteria. 

 
Part III is a written or oral examination focusing on Dimension 3. It is administered at the 
end of the course and must not exceed 30 minutes. The adult learners are permitted to 
use the work plan and their review of the training process as well as their course notes 
and the information they have gathered.  
  
It may be possible to develop more than one item per observable behaviour. In this case, 
the marks awarded can be divided between the items, provided that the relative weight of 
the observable behaviour is taken into account. 
 
 

7.2 Partnership 
 

Partners inside or outside the school may participate in the summative evaluation 
process.   
 
 

 7.3 Type of Result 
 
The result obtained may be expressed as a “pass” or “fail,” or as a mark. The pass mark 
is set at 60% for the entire examination. The results must be transmitted in accordance 
with the rules set out in the Administrative Manual for the Certification of Studies in 
General Education for Adults and in Vocational Training. 
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PROGRAM: Introduction to an On-Going Training Process 
 
COURSE: ORS-5033-2 Communicating and Exchanging Points of View 

 
 
 
1. INTRODUCTION 
 
 

This definition of the domain for summative evaluation describes and classifies the essential and 
representative elements of the Introduction to an On-Going Training Process program and, 
more specifically, of the course entitled Communicating and Exchanging Points of View 
(ORS-5033-2). It is based on the program’s organization guide, but should by no means replace 
the guide itself. It takes into account the diversity of local organizations and the implementation 
of local projects, while ensuring that all summative evaluation instruments are consistent with 
the overall program. It is an essential tool for developing summative evaluations that are in line 
with instructional planning. 

 
The definition of the domain for summative evaluation is used to prepare examinations that are 
valid from one version to another, from year to year, and from one school board to another, 
taking into account the division of responsibilities shared by the Ministère de l’Éducation, du 
Loisir et du Sport and the school boards. 
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2. PROGRAM ORIENTATIONS AND CONSEQUENCES FOR SUMMATIVE EVALUATION 
 
 

Orientations Consequences 

The Introduction to an On-Going Training Process 
program takes into account the following 
considerations:1 

 

1. Integration at the training location so that 
adult learners may:  
• become familiar with the dynamic of adult 

education and the role of other participants 
in the learning community 

• make maximum use of the possibilities 
offered in the educational environment 

The evaluation should verify the adult learners’ 
ability to use resources available in their 
educational environment. 

2. Development of a personal learning plan so 
that adult learners may: 
• develop a personal learning plan in 

accordance with their needs and interests 
• see the return to school or continuation of 

studies in a positive light 
• persevere in carrying out the personal 

learning plan 

The evaluation should verify the adult learners’ 
ability to use their personal resources, needs, 
interests and experiences to develop a personal 
learning plan. 

3. Social and sociovocational integration so 
that adult learners may: 
• establish connections between their 

motivation and skills and the society in 
which they live 

• make personal choices concerning their 
social and work life 

The evaluation should verify the adult learners’ 
ability to seek meaning in their experiences, 
learning and training process with respect to social 
and sociovocational integration. 

4. The training process so that adult learners 
may: 
• update and acquire learning strategies 
• experiment with learning processes 
• engage in the training process 
• assess their progress 

The evaluation should verify the adult learners’ 
ability to use critical judgment, creativity and self-
assertion as well as problem-solving and decision-
making skills with respect to the training process. 

5. The transfer of learning so that adult 
learners may: 
• plan new learning 
• apply learning in a variety of life situations 

By taking into account the learning process and the 
adult learners’ needs regarding continuing 
education, the evaluation should verify their ability 
to apply their learning and anticipate where 
learning transfers can take place. 

 

                                                 
 1. Québec, Ministère de l’Éducation, du Loisir et du Sport, Direction de la formation générale des adultes, Introduction 
to an On-Going Training Process, Program of Study (Québec: Gouvernement du Québec, 2005), p.  4. 
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3. COURSE CONTENT 

 
 

3.1 Themes 
 

• Communication project in accordance with the medium chosen  
– Adequate message   
– Appropriate vocabulary 
– Observance of conventions and language level 
– Appropriate use of information and communications technologies (ICT) 
– Inclusion of artistic elements 

  
• Communication of a product 

– Appropriate verbal expression 
– Appropriate gestural elements and attitudes 
– Observance of time constraints 
– Respect for listeners 
– Inclusion of materials required 

 
• Learning achievement 

– Significant learning 
– Progress made 
– Time management 
– Appropriate work methods 
– Use of support resources 
 
 

 
3.2 Skills 
 

• Applying 
 

Communicating a product by transmitting it in an appropriate manner 
 

 
• Synthesizing 

 
Carrying out a communication project by developing a product according 
to the medium chosen 

 
 

• Evaluating 
 

Assessing what they have learned by identifying significant learning and 
progress made during the course as well as the resources that promote 
success, such as time management, appropriate work methods and use of 
support resources 
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4. TABLE OF DIMENSIONS 
 
 

 
 
 

Themes 
 
 
 
Skills 
 
 
 

 
 
 

Communication project in 
accordance with the 

medium chosen 
 
 
 
 
 

35%

 
 
 

Communication of a 
product 

 
 
 
 
 
 

                                      35% 

 
 
 

Learning achievement 
 

 
 
 
 
 
 
                                      30% 

 
 
 
 

Applying  
 

35% 
 
 
 

  
 
 
− Appropriate verbal 

expression 
− Appropriate gestural 

elements and attitudes 
− Observance of time 

constraints 
− Respect for listeners 
− Inclusion of materials 

required 
 
 
(2)                         35% 

 
 

Synthesizing 
 

35% 

 
 
− Adequate message 
− Appropriate vocabulary 
− Observance of 

conventions and 
language level 

− Appropriate use of 
information and 
communications 
technologies (ICT) 

− Inclusion of artistic 
elements 

 
(1)                           35% 

  

Evaluating 
 

30% 

   
− Significant learning 
− Progress made 
− Time management 
− Appropriate work 

methods 
− Use of support 

resources 
 
(3)                                 30% 
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5. EXPLANATION OF THE CONTENT AND WEIGHTING 
 
 

The general objective for course ORS-5033-2 involves themes and skills that can be weighted 
according to their complexity. 
 
The themes and skills for summative evaluation have been selected from among those 
considered essential for achieving the general objective of the course: “use a communication 
process as part of their training.” These themes and skills have been selected and weighted 
in accordance with the prescribed terminal and intermediate objectives. 
 
Thus, the adult learners come to synthesize a communication project, apply this project to 
communicating a product and evaluate what they have learned during the course.  
 
Emphasis is placed on the adult learners’ ability to: 
 

Content Explanation of Content 
 
− Carry out a communication project by 

developing a product according to the medium 
chosen. 

 

Because of: 
− the potential for using resources and 

information 
− the contribution to the use of creative potential 
  
 

 
− Communicate a product by transmitting it in an 

appropriate manner. 

Because of: 
− the contribution to the use of creative potential 
− the potential for asserting their ideas and 

opinions 
 

 
− Assess what they have learned by identifying 

significant learning and progress made during 
the course as well as the resources that 
promote success, such as time management, 
appropriate work methods and use of support 
resources. 

 

Because of: 
− the potential for using critical judgment 
− the potential for applying learning 
− the potential for transferring learning 
  
 
 

 
The themes and skills are weighted as follows: 
  
Themes  Skills  
Communication project in accordance with the 
medium chosen 

35% Synthesizing 35% 

Communication of a product 35% Applying 35% 
Learning achievement 30% Evaluating 

 
30% 
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6. OBSERVABLE BEHAVIOURS 
 
 

Weighting of items 
  
  Numbers in the table of dimensions 
   
 

35% 1) Referring to communication projects and exchanges of points of view 
experimented with during the course, carry out a communication project in order 
to subsequently transmit a product in accordance with the medium chosen and 
that meets the following specific performance criteria:  
– adequate message (7%) 
– appropriate vocabulary (7%) 
– observance of conventions and language level (7%) 
– appropriate use of ICT (7%) 
– inclusion of artistic elements (7%) 
 
 

35% 2) On the basis of a previously developed communication project, communicate a 
product that meets the following specific performance criteria:  
– appropriate verbal expression (7%) 
– appropriate gestural elements and attitudes (7%) 
– observance of time constraints (7%) 
– respect for listeners (7%) 
– inclusion of materials required (7%) 
 

 
30% 3) On the basis of a review of the training process, assess what they have learned 

during the course by identifying: 
– two significant learning achievements (5% per achievement) 
– one type of progress made during the course (5%) 
– one follow-up with respect to time management (5%) 
– one follow-up with respect to an appropriate work method (5%) 
– one follow-up with respect to the use of a support resource (5%) 
 
 Criterion: 
– relevance of elements indicated 
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7. DESCRIPTION OF THE EXAMINATION 
 
 

7.1 Type of Examination 
 
The examination required for the summative evaluation consists of three parts. 
 
Part I is a written examination focusing on Dimension 1. It consists in carrying out a 
communication project in accordance with the medium chosen. The amount of time the 
adult learners will have to carry out the project and the time at which it is to be submitted 
are to be determined by the school. The adult learners must be notified in advance that 
the project will be used for summative evaluation and be made aware of the evaluation 
criteria. 
 
Part II is a practical examination focusing on Dimension 2 and requires an evaluation 
checklist. It is administered at times and for a duration deemed appropriate by the 
school. The adult learners must be notified in advance that their performance in 
communicating the product will be used for a summative evaluation and be made aware 
of the evaluation criteria. 

 
Part III is a written or oral examination focusing on Dimension 3. It is administered at the 
end of the course and must not exceed 30 minutes. The adult learners are permitted to 
use the communication project and their review of the training process prepared during 
the course as well as their course notes and the information they have gathered.  
 
It may be possible to develop more than one item per observable behaviour. In this case, 
the marks awarded can be divided between the items, provided that the relative weight of 
the observable behaviour is taken into account. 
 
 

7.2 Partnership 
 

Partners inside or outside the school may participate in the summative evaluation 
process.   
 
 

 7.3 Type of Result 
 
The result obtained may be expressed as a “pass” or “fail,” or as a mark. The pass mark 
is set at 60% for the entire examination. The results must be transmitted in accordance 
with the rules set out in the Administrative Manual for the Certification of Studies in 
General Education for Adults and in Vocational Training. 
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