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Foreword 
 
 
This document was developed to help school staff who are acting as coordinators of 
entrepreneurial projects and are concerned by the request to obtain the financial 
assistance allocated for Option 1 of the Introduction to Entrepreneurship Measure (IEM). 
It complements the 2010-2011 Administrative Guide for the Introduction to 
Entrepreneurship Measure for Students in Elementary and Secondary School, Adult 
General Education, Vocational and Technical Training, and Preuniversity Education. 
 
Option 1 of the IEM of the Ministère de l’Éducation, du Loisir et du Sport (MELS) is 
intended for students from elementary school to college who, over the course of the 
school year, have carried out projects that call upon their entrepreneurial skills. To be 
eligible for funding, entrepreneurial projects must, among other things, be registered and 
approved for the Student Entrepreneurship division of the Québec Entrepreneurship 
Contest (QEC). Please note that the QEC and the IEM are two distinct and 
independent measures, and that only the IEM falls under the responsibility of the 
Ministère. 
 
You have until Monday, March 14, 2011, to complete the request. To find out about the 
conditions of eligibility for the IEM, please consult the 2010-2011 Administrative Guide 
to the IEM at the following address: www.mels.gouv.qc.ca/entrepreneuriat. 
 

To obtain a better understanding of what constitutes a successful entrepreneurial project, 
we strongly urge you to read the publication entitled Introduction to Entrepreneurial 
Culture - Project Development Guide for Teachers at the following address: 
www.mels.gouv.qc.ca/entrepreneuriat. Please see Appendix 2 of the 2010-2011 
Administrative Guide to the Introduction to Entrepreneurship Measure, which contains 
detailed information on the concept of real need as it relates to entrepreneurial projects. 
You will find these documents in PDF format at the following address: 
www.mels.gouv.qc.ca/entrepreneuriat. 
 
 
For entrepreneurial projects in vocational and technical training: Does your project 
meet the conditions of eligibility of Option 2: 15-Hour Course: Introduction to 
Entrepreneurship? If it does and you do not want to participate in the Contest, please fill 
in the Monthly Application for Funding e-form for Option 2, found under 
“Documentation et formulaires” at: http://www.inforoutefpt.org/mse/documentation.htm. 

http://www.mels.gouv.qc.ca/entrepreneuriat�
http://www.mels.gouv.qc.ca/entrepreneuriat�
http://www.mels.gouv.qc.ca/entrepreneuriat�
http://www.inforoutefpt.org/mse/documentation.htm�
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Instructions and Steps to Follow 
 

 
STEP 1: Register for the Québec Entrepreneurship Contest (QEC) 
 
 Go to the Contest Web site: http://www.concours-entrepreneur.org/index_en.asp. 

 
Under the heading “Student Entrepreneurship,” you will find information on the 
conditions of eligibility for the Contest. Please note that, unlike the IEM, the QEC is also 
intended for university students. 

 
 Click on the tab “On-line registration” under “Student Entrepreneurship.” 

 
 Complete the registration form. 
 

Pay special attention to the section Short description of project, because the analysis of 
the financial aid request, made within the framework of the IEM, is based on this 
description and not on the entire application package presented to the QEC.  

You are required to answer all eight questions on the form, which can be found below. 
These questions are designed to bring out the entrepreneurial character of the project, the 
steps involved in carrying it out, the level of student involvement and the timetable. 

Questions on the form: 

1. Is the project recurrent? If so, describe the changes or value added this year. 
(2 lines) 

 
2. What community need or issue does the project deal with? (2 lines) 

Example: The students noticed that it was hard to find a place to recycle used household 
batteries. This problem is discussed in our school’s success plan. 

 
3. What is the outcome? Is it a product, a service or an event? (1 line) 

Example: The group set up a household battery recycling service. 
 

4. What is the target audience? (1 line) 
Example: The service is for all students and school staff. 

 
5. How are students involved in developing (decision making) and carrying out the project? 

How does this foster the development of entrepreneurial values? (6 lines) 
Example: The students formed a committee to collect batteries, promote the recycling 
service in the school, and transport the batteries to the city’s recycling centre. Every 
Monday the students got together to plan their work for the week ahead. Each student had 
a set of well-defined responsibilities suited to his/her role (responsible for collection 
containers, advertising agent, etc.)  
 

 
 

http://www.concours-entrepreneur.org/index_en.asp�
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6. What are the main steps in carrying out a project? (6 lines) 
Example: Steps in carrying out a project. Obtaining information on battery recycling. 
Forming working committees. Distributing the collection containers and setting up the 
collection schedule. Promoting the service. Collecting the batteries. 
 

7. Throughout the project, how does the issue or the community need was improved? 
(project’s repercussions on its environment) (3 lines)  
(Example : Many students and school staff are using the recycling service every week.) 

 
8. The project’s start and end dates (schedule) (2 lines)  

Example: The project started in October and ended in early June. 

You can reply to these questions using point-form or full sentences. Regardless of which 
option you choose, the description must respect the maximum number of lines given, i.e. 
20. Any information that falls outside the authorized space will not be taken into account. 

 
 Carefully read the instructions on the registration form and keep the 

confirmation number you receive once you have submitted a form to the 
QEC. You will need this number to register for the IEM. 

 
 
STEP 2: Prepare your application package  
 
 Click on the Student Entrepreneurship link on the QEC Web site: 

http://www.concours-entrepreneur.org/index_en.asp. Then click on the 
“Applications” tab in the left column and on Step 4: “Preparing your application 
package.”  

 
 
STEP 3: Send in your application package      
 
 Send your completed application package and your entry form to your local 

QEC representative, following the instructions given. You can consult the list of 
local representatives on the QEC Web site. 

 
Once you have sent in your application package in accordance with QEC standards, your 
project will be analyzed and local Contest representatives will confirm your registration 
on the Contest Web site. Your local QEC representatives reserve the right to refuse 
incomplete application packages or any that do not meet QEC criteria. 
 
 
 
 
 

http://www.concours-entrepreneur.org/index_en.asp�
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STEP 4: Submit, if you wish, your project to the Ministère’s IEM in order to obtain funding 
(if your project meets all IEM criteria).  

 
 Under the Student Entrepreneurship heading on the Contest Web site 

(http://www.concours-entrepreneur.org/en/entrepreneuriat/admissibilite.asp) click 
on the “Introduction to Entrepreneurship Measure” link. You will then be 
redirected to the Web site of the Ministère’s IEM at: http://www.concours-
entrepreneur.org/en/entrepreneuriat/mesure.asp. You can also go directly to this 
address.  

 

 In the “Documentation and forms section you will find the e-form Declaration of 
Enrollments. You will need the number you received confirming your 
registration in the QEC and the permanent codes of the students whom you 
wish to enter in the contest.  
 

The permanent code begins with a series of four letters followed by numbers. It should 
not be confused with the file number, which comprises only the numbers that usually 
appear on your attendance sheets.  
 
As you proceed with on-line registration, any errors you make in entering the permanent 
code will be highlighted. You must correct them in real time before submitting your 
funding request to MELS. For reasons of confidentiality, the permanent codes cannot be 
read after this step. 
 
A student can receive funding only once during a given school year. Complete the three 
steps during the registration procedure to ensure that your file is submitted for the IEM. 
You should receive an e-mail message confirming that you have successfully registered 
for the IEM.  
 
If you do not receive an e-mail confirming that you have successfully registered, 
contact your local Contest representative. This person will check with MELS 
representatives. 
 
Your local Contest representative will make sure that your project is eligible for the IEM 
before having your funding request approved by the administrator of your educational 
institution. Once approval has been granted, your request for funding through the IEM 
will be forwarded automatically to MELS.  MELS is entirely responsible for validating 
your project’s eligibility for the IEM and for granting financial assistance. All decisions 
taken with respect to the disbursement of the amounts requested also fall under its 
jurisdiction. MELS reserves the right to reject all requests that do not comply with the 
administrative rules of the IEM. 
 

http://www.concours-entrepreneur.org/en/entrepreneuriat/admissibilite.asp�
http://www.concours-entrepreneur.org/en/entrepreneuriat/mesure.asp�
http://www.concours-entrepreneur.org/en/entrepreneuriat/mesure.asp�


6 
 

 
 
Key dates for project coordinators, local Contest representatives and 
administrators of educational institutions  
 
 

Coordinators of entrepreneurial projects 

 
MARCH 14, 2011, 4:00 P.M.  Deadline for completing the QEC registration form, 

accessible at the following address: www.concours-
entrepreneur.org/index_en.asp. 
 

MARCH 21, 2011, midnight  Deadline for completing the IEM’s Declaration of 
Enrollments form, available at the following address: 
www.mels.gouv.qc.ca/entrepreneuriat. 

 

Local QEC representative 

 
Before April 11, 2011  Verify the IEM’s Declaration of Enrollments form 

and send it by e-mail for approval by the 
administrator(s) of the private school, school board 
or college in question.  

 

 

Member of the administration of the educational institution  

 
By midnight on April 11, 2011 Approve the Declaration of Enrollments form 

that you received by e-mail from the local 
QEC representative. 

 
 
 
 
ALL FUNDING REQUESTS RECEIVED AFTER MIDNIGHT ON APRIL 11, 2011, 
WILL BE AUTOMATICALLY REJECTED.  

http://www.mels.gouv.qc.ca/entrepreneuriat�
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